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Reply 1
Hello Ruth 
Documentation is crucial in the disciplinary process of every organization. As you have stated, official documentation is important for companies or organizations when sued or avoiding legal issues and penalties. It serves as a source of evidence on various instances such as employees lying or other issues one may be involved in. Official documentation serves as evidence or record constituting the possible reasons for employee termination. When the decision-maker in the employee termination leaves the organization, for instance, the records can be reviewed in evaluating the reasons for the decision.  The use of rules and objectives in documentations can ensure that employees understand what is expected from them. 
Reply 2 
Hello Hugo 
Great discussion on the importance of documentation. As you explained, it provides a record for all employee activities. This way, the actions can later be reviewed in case of any problems. As you explained, the availability of the documented records can also help employees in understanding their colleagues which can help them in forming productive relationships. There other advantages of documentation to organizations or companies such as keeping a record of all organizational decisions and steps taken. This can help in promoting more accountability in leadership as every decision is recorded. There should also be rules which guide documentations to ensure the efficiency of the process.  
